
GUIDANCE DEPARTMENT 
 

      Class Schedule 

1) Every student should have a class schedule.  A student not on your class 

roster and without a class schedule should be sent to the Guidance Office.  

Students are required to carry their class schedule with them to class the 

first week of school. Request to see a class schedule from each student 

should be the routine for every teacher the first week of classes each 

semester. 

2) Only students with an incomplete schedule, duplicate classes in the same 

period or duplicate classes in multiple periods are to be sent to the 

Guidance Office.  All other students are to follow the schedule given to 

them.   

3) Any other schedule changes must be submitted in writing to a counselor in 

the Guidance Office by the second week of classes.  Any request made 

after this date will be denied unless it is from a senior needing a course to 

graduate, a student is enrolled in a course already passed or to correct an 

error in course coding. 

4) Teachers’ class lists will be updated daily the first week of class.  After the 

first week of class, schedule changes can be made only with the approval 

of the counselor in concert with the approval of the Department Chair and 

teacher. 

 
      

 

     College and Vocational School Representatives 
1) Continuing education after high school is essential and often time required 

in today’s job market.  Students are encouraged to meet with these 

representatives whenever possible to learn and plan for their future. 

2) Students are required to get a pass from the Guidance Office one day in 

advance of the day the representative will be at John Adams.  Teachers 

will only release students with a pass. 

 

Scheduled visits will be announced weekly in the Guidance Bulletin and will be 

posted in the Guidance Office. 

 

 


